UNITED STATES DISTRICT COURT
CENTRAL DISTRICT OF CALIFORNIA

NOTICE /¢t CLERK

Attorneys Required to File New Civil Actions Electronically, Effective December 1, 2014

Beginning December 1, 2014, attorneys filing new civil actions will be required by amended Local Rule
3-2 to file their case-initiating document(s) electronically, using the Court’s Case Management/Electronic
Case Filing System (CM/ECF), unless exempted from electronic filing by amended Local Rule 5-4.2.
(The amended local rules effective December 1, 2014, will be available on the Court’s website at
http://www.cacd.uscourts.gov/court-procedures/local-rules; amended Local Rule 3-2 may be previewed at
http://www.cacd.uscourts.gov/news/changes-local-rules-proposed-become-effective-december-1-2014.)
All other documents required to be filed concurrently with the case-initiating document, including the
Civil Cover Sheet (Form CV-71), and Notice of Interested Parties, must also be filed electronically. Any
filing fee that is required must be paid online at the time the case-initiating document is filed, unless a
request to proceed in forma pauperis is filed concurrently.

Case-initiating documents that must be filed electronically include:

e Complaints

e Notices of Removal

e Motions to Vacate, Set Aside, or Correct Sentence

e Motions to Withdraw Bankruptcy Reference

e Petitions for Writ of Habeas Corpus

e Requests for Appointment of Counsel/Stay of Execution (Capital Habeas Corpus Petitions)

Please note: Certain proceedings that are administrative or otherwise ancillary to civil actions are
processed by the Court as “miscellaneous” cases. Case-initiating documents for miscellaneous cases may
not be filed electronically. Common proceedings that qualify as miscellaneous cases include registration
of judgments from other districts, motions to quash, modify, or enforce subpoenas from other districts,
notices of receivership pursuant to 28 U.S.C. § 754, and petitions to quash a third-party IRS summons. A
more complete list of miscellaneous cases, as well as a more complete list of documents initiating civil
actions, is available on the Court’s website at http://www.cacd.uscourts.gov/e-filing/civil-case-opening.
If the case-initiating document you plan to file on or after December 1, 2014, is not specifically identified
in this Notice, you should consult those more complete lists to determine whether you must file your
document electronically.
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To file a document electronically—including a case-initiating document—an attorney must be a registered
CM/ECEF user. An attorney not registered to use CM/ECF should request a CM/ECF account sufficiently
in advance to comply with amended Local Rule 3-2. Registered CM/ECF users are reminded of their
obligation to keep their personal contact information current, especially their e-mail address to ensure
receipt of electronic notice. See L.R. 5-4.8.1; L.R. 83-2.4.

In preparation for filing case-initiating documents electronically, it is strongly recommended that
attorneys and support staff review the Attorney Case-Opening Manual and training videos that are
available on the Court’s website at http://www.cacd.uscourts.gov/e-filing/civil-case-opening.

Terry Nafisi
District Court Executive
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